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[Date]
Dear [Grade]  Parents:

I am happy to be serving as this year’s room representative for [Teacher’s Name] class.  Throughout this school year, our group of St. Mary’s [1st, 2nd, 3rd, etc.] Graders will be having three classroom parties (Halloween, Christmas, and Valentine’s Day), and you are warmly invited to help with coordinating any or all of them.
Please fill out the attached form, and return it in your child’s folder as soon as possible.  [Teacher’s Name] welcomes parental attendance at classroom parties—with the understanding that every parent present will be actively pitching in to keep things running smoothly—so  if you would like to attend, please do indicate your preferences on the form. We’d like to know exactly how much enthusiastic assistance we can plan on!  Contributions in the form of paper plates, napkins, snacks, and drink boxes are also very much appreciated, as are ideas and materials for games and crafts.  If you can’t attend a party, but would like to contribute to it, please fill out the form accordingly.  

I will contact all volunteers with reminders and further information as each party approaches, but if you have any questions or suggestions in the meantime, please don’t hesitate to contact me by phone or by email.  (I readily confess to being less than stellar at generating clever ideas for party games, so suggestions in that area are especially welcome.)  
Thanks in advance for your generous support.  Our children love knowing that we are interested and involved in these activities.  More than anything else, the gifts of your time and effort truly make their school celebrations magical and memorable.
Sincerely,

Name (a.k.a. Mom/Dad of ________)

Home:  
Cell:     
Email: 
Classroom Party Volunteer Form
Name:


_____________________________________________________


Phone Number:

_____________________________________________________
Email Address:

_____________________________________________________
	Note:  I know you’re busy!  Please feel free simply to put checkmarks in the relevant boxes for now. We can explore the details later.

	Halloween

(Tue., Oct. 31st)


	Christmas

(Fri., Dec. 15th)
	Valentine’s Day 
(Wed., Feb.14th)

	I would like to attend and help with this party.
	
	
	

	I would like to donate snacks for this party.
	
	
	

	I would like to donate drink boxes for this party.
	
	
	

	I would like to donate paper plates or napkins for this party.
	
	
	

	I have ideas for games for this party.  (Bless your creative heart!)
	
	
	

	I have ideas for crafts for this party.

(Must be simple due to time constraints)
	
	
	


Ideas and Suggestions:  ______________________________________________________________________________ ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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