Date
Dear _______ Parents:

HI – My name is _________, and I am happy to be the room rep for _______ class.  As room representative, I am responsible for organizing class parties, contacting parents for emergency school closings and sharing information with parents about opportunities to volunteer.  Please feel free to contact me if you have any questions about school events. 

There are three holiday parties scheduled for this year:  Halloween, Christmas, and Valentine’s Day.  All parties take place from _____ to _____ PM.  Three parents may attend and assist with each party.  I will do my best to accommodate all requests and allow each parent who is interested to attend at least one party.  All attendees must have completed the Protecting God’s Children program.
Please complete the attached form and return it in your child’s folder as soon as possible.  If you can’t attend a party but would like to contribute, please fill out the form accordingly.  Please note for snacks, drinks, etc., there are eleven children in the class.
I will contact all of the volunteers with reminders and additional information as each party approaches.  In the mean time, if you have any questions or suggestions, please contact me.
I look forward to getting to know all of you and your children and having a fun school year!  Thanks in advance for your generous support.  

Sincerely,

Monica 

Phone:  630-377-3818

E-Mail:  Marq1991@sbcglobal.net
