
[Date]
Dear [Name of Grade] Parents:

Thank you for your terrific response to our request for contributions to this year’s classroom parties.  We are grateful for your generosity and enthusiasm.  

____________ class will celebrate [Name of Holiday] on [Date] at [Time].  With your help, we have arranged for their snacks and drinks, as well as for their games and art activities for this party.  We know they will have a wonderful time!
[List Volunteers and Items/Activities to be Provided Here]

If you volunteered, but we did not call upon you to contribute to or attend the [Name of Holiday] party, please know that you are at the top of our lists for our next party.  We will do our best to include everyone who wants to contribute to or participate in the classroom parties over the course of this school year.  (Note:  Don’t forget to sign up for a “Protecting God’s Children” workshop if you haven’t already.  All parents who wish to participate in volunteer activities at St. Mary’s school must complete this workshop first.)
As hard as it is to believe, our planning process for the classroom [Name of Holiday] party will begin soon!  Those of you who have indicated a preference for participating in that party will hear from us in the weeks leading up to it.   If you have any questions or suggestions in the meanwhile, please feel free to contact us.    

Thanks again for your generosity and support.   
[Name(s) of Room Representatives]

[Phone]

[Email]
